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	Sussex Golf and Curling Club 

Policy:   Employee Sick Leave




Purpose. To provide all employees of the Club clear direction regarding sick leave. 
1.0 The Club's two full-time, salaried positions (General Manager and Golf Course Superintendent/Ice Maker) will be allowed six paid sick days annually. In addition, they may accumulate one half day per month, to a maximum of twelve days per year. Any sick time in excess of twelve days will be unpaid leave unless the employee wishes to apply available vacation time. There will be no carryover of sick days from year to year unless authorized by the Board.
2.0 All other employees are subject to leave without pay for sick time taken.  Whenever possible, an employee’s immediate supervisor may allow the employee to make up sick time taken by working alternate days within the same week. 


3.0 The General Manager will maintain a record of sick days taken by all employees, whether it is paid or unpaid leave.  The General Manager will report his or her sick time to the President of the Club.
4.0 For the purpose of establishing reasonable attendance standards, any repeated absenteeism will be addressed by the General Manager. 

5.0 Administration of this Policy: The Employee Sick Leave policy will be administered by the General Manager.

6.0 Policy Review: The Employee Sick Leave policy will be reviewed as required by the Board of Directors.
APPROVED by the Board of Directors 11/08/2011. Revised 19/08/20
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